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 ‘ M i c r o s o f t  e x c e l  &  A d v a n c e  e x c e l ’
    

 
U n d e r  t h e  a e g i s  o f  R U S A

 
2 2 n d  F e b r u a r y  –  1 0 t h  M a r c h  2 0 2 1

 
 



A B O U T  R A Y A T  S H I K S H A N  S A N S T H A
T h e  R a y a t  S h i k s h a n  S a n s t h a  i s  o n e  o f  t h e  l e a d i n g  e d u c a t i o n a l
i n s t i t u t i o n s  i n  I n d i a .  I t  w a s  e s t a b l i s h e d  i n  1 9 1 9  b y  P a d m a b h u s h a n  D r .
K a r m a v e e r  B h a u r a o  P a t i l  w i t h  e m p h a s i s  o n  t h e  e d u c a t i o n  o f  t h e  d o w n -
t r o d d e n ,  p o o r  a n d  i g n o r a n t  w h i c h  f o r m s  t h e  m a j o r  b u l k  o f  s o c i e t y .  H e
w a s  a  g r e a t  h u m a n i t a r i a n  w h o  e n d e a v o r e d  h a r d  t o  e d u c a t e  t h e  m a s s e s
a n d  t o  b r i n g  a  l i f e  o f  h o p e  i n  t h e i r  l i v e s  o f  m i s e r y  a n d  i g n o r a n c e .  H e
w a s  h o n o r e d  w i t h  “ P a d m a b h u s h a n ”  b y  G o v e r n m e n t  o f  I n d i a  f o r  h i s
e n o r m o u s  e d u c a t i o n a l  w o r k .  C u r r e n t l y ,  i t s  b r a n c h e s  s p r e a d  o v e r  1 4
d i s t r i c t s  o f  M a h a r a s h t r a  a n d  o n e  i n  K a r n a t a k a .  U n d e r  i t s  f l a g s h i p  t h e
S a n s t h a  a d m i n i s t e r s  4 1  C o l l e g e s ,  4 3 8  S e c o n d a r y  s c h o o l s ,  1 5 9  j u n i o r
c o l l e g e s ,  2 8  p r i m a r y  s c h o o l s ,  8  T r a i n i n g  C o l l e g e s ,  6 8  h o s t e l s ,  8
A s h r a m  S c h o o l s ,  2  I T I ’ s  a n d  5 7  A n c i l l a r y  b r a n c h e s .  A r o u n d  4 . 4  l a k h s  o f
s t u d e n t s  a r e  c r e a t e d  w i t h  t h e i r  e d u c a t i o n a l  n e e d s .

A B O U T  C O L L E G E
K B P  C o l l e g e  i s  o n e  o f  t h e  m o s t  f l o u r i s h i n g  b r a n c h e s  o f  t h e  R a y a t
S h i k s h a n  S a n s t h a ,  S a t a r a  a n d  w e l l  r e p u t e d  i n  t h e  J u r i s d i c t i o n  o f
M a h a r a s h t r a  B o a r d ,  M u m b a i  D i v i s i o n  a n d  U n i v e r s i t y  o f  M u m b a i .  S i n c e ,
i t s  i n c e p t i o n  i n  1 9 7 9 ,  t h e  c o l l e g e  h a s  b e e n  g a l l o p i n g  t o w a r d s
A c a d e m i c s ,  Q u a l i t y  E d u c a t i o n  a n d  I n f r a s t r u c t u r e  a c c o m p l i s h m e n t .
•  A u t o n o m o u s  s i n c e  A Y 2 0 1 8 - 1 9
•  R e a c c r e d i t e d  ‘ A + ’  g r a d e  b y  N A A C  w i t h  C G P A  3 . 5 3
•  I S O  9 0 0 1 :  2 0 1 5  c e r t i f i e d
•  S t a r  C o l l e g e  s t a t u s  f r o m  D B T

A B O U T  D E P A R T M E N T  O F  M A T H E M A T I C S
T h e  v e r y  i d e a  o f  s t a r t i n g  M a t h e m a t i c s  s u b j e c t  i n  1 9 7 9  w a s  t o  c r e a t e
c o n f i d e n c e  b y  e q u i p p i n g  a l l  t h e  s t u d e n t s  w i t h  k n o w l e d g e  o f
M a t h e m a t i c s .  I t  i s  r e l a t e d  t o  v a r i o u s  b r a n c h e s  o f  s c i e n c e ,  T e c h n o l o g y ,
A g r i c u l t u r e ,  I n d u s t r y ,  E n g i n e e r i n g ,  I n f o r m a t i o n  T e c h n o l o g y ,  C o m p u t e r
S c i e n c e  e t c .
W e  a r e  p r o u d  t o  b e  t h e  o n l y  c o l l e g e  i n  t h e  N a v i  M u m b a i  w h o  o f f e r
T . Y . B . S c .  M a t h e m a t i c s  c o u r s e  f r o m  t h e  a c a d e m i c  y e a r  2 0 0 5  -  2 0 0 6  a n d
M . S c .  M a t h e m a t i c s  c o u r s e  f r o m  a c a d e m i c  y e a r  2 0 1 2  –  2 0 1 3 .  P r o v i d e d
S k i l l  B a s e d  T r a i n i n g  p r o g r a m s  o n  ‘ D a t a  S c i e n c e ’  a n d  ‘ A d v a n c e d  E x c e l ’
t o  e n h a n c e  e m p l o y a b i l i t y  o f  s t u d e n t s .

A B O U T  M I C R O S O F T  E X C E L  
U s e s  o f  M i c r o s o f t  E x c e l  i n  d a i l y  l i f e  i s  t o  p e r f o r m  t h e  c a l c u l a t i o n ,
a n a l y s i s ,  a n d  v i s u a l i z a t i o n  o f  d a t a  a n d  i n f o r m a t i o n .  M i c r o s o f t  E x c e l  i s
o n e  o f  t h e  m o s t  i m p o r t a n t  w o r k p l a c e  a p p l i c a t i o n s  t h a t  h e l p  t o
o r g a n i z e  t h e  b u s i n e s s  s y s t e m  a n d  p r o c e s s e s  o f  d a t a  a n d  i n f o r m a t i o n
b y  t h e  u s e  o f  c o l u m n s  a n d  r o w s  w i t h  f o r m u l a s .
W h e r e  t o  u s e  E x c e l :  B u s i n e s s ,   C h a r t i n g ,  M a n a g e  E x p e n s e s  ,  G o a l
p l a n n i n g ,  w o r k s h e e t s ,  T a s k  l i s t i n g ,  I n v e n t o r y  t r a c k i n g ,  C r e a t i n g
f o r m s ,  S o r t i n g  i n f o r m a t i o n ,  e t c .  



D a t e s :  2 2 n d  F e b .  –  1 0 t h  M a r c h ,  2 0 2 1
T r a i n i n g  D u r a t i o n :  3 0  h r s .  
T i m i n g :  3 . 0 0  p m  –  5 . 0 0  p m  ( M o n  –  S a t )
M o d e  o f  T r a i n i n g :  O n l i n e  
P l a t f o r m :  G o o g l e  M e e t   

R e g i s t e r  a t  f o l l o w i n g  l i n k :  h t t p s : / / f o r m s . g l e / a 3 9 n 6 k 8 U Q L 5 w B o e N 8

L i n k  f o r  t r a i n i n g  s e s s i o n  w i l l  b e  p r o v i d e d  3 0  m i n u t e s  b e f o r e .  

R e s o u r c e  P e r s o n
 M r .  V i g h n e s h  B h o i r

S P E C T R U M  I - T E C H  V A S H I

A t  t h e  e n d  o f  t h e  t r a i n i n g ,  a n  a s s e s s m e n t  t e s t  w i l l  b e
c o n d u c t e d  a n d  C e r t i f i c a t e  w i l l  b e  a w a r d e d  t o  o n l y  t h o s e
c a n d i d a t e s  w h o  p a s s  t h e  t e s t .  

 
O u r  I n s p i r a t i o n

H o n .  S h a r a d c h a n d r a  P a w a r                             H o n .  D r .  A n i l  P a t i l
P r e s i d e n t ,                                                     C h a i r m a n ,

R a y a t  S h i k s h a n  S a n s t h a ,  S a t a r a                                               R a y a t  S h i k s h a n  S a n s t h a ,  S a t a r a

 
O u r  C h i e f  P a t r o n s

H o n .  D r .  V . S .  S h i v a n k a r                H o n .  D r .  P r a t i b h a  G a i k w a d
S e c r e t a r y ,                                J o i n t  S e c r e t a r y ,

             R a y a t  S h i k s h a n  S a n s t h a ,  S a t a r a                       R a y a t  S h i k s h a n  S a n s t h a ,  S a t a r a                 

 
O r g a n i z i n g  C o m m i t t e e

I / c  P r i n c i p a l  D r .  S h u b h a d a  N a y a k
C h a i r m a n

 
D r .  G a j a n a n  A .  D h a n o r k a r          M r .  D a t t a t r a y  J .  B h o s a l e

           C o o r d i n a t o r  &  H O D                               C o n v e n e r ( 9 7 0 2 8 6 0 0 4 0 )               
M e m b e r s

M r .  N i l e s h  N .  N a l a w a d e           M r .  S h r i k a n t  G .  J a k k e w a d
M s .  S h u b h a n g i  P h a d t a r e          M s .  S .  R e v a t h y                  

 
 

F o r  C o n t a c t
R A Y A T  S H I K S H A N  S A N S T H A ’ S

K A R M A V E E R  B H A U R A O  P A T I L  C O L L E G E
J u h u n a g a r ,  S e c t o r  1 5  –  A ,  V a s h i ,  

N a v i  M u m b a i  – 4 0 0  7 0 3
P h o n e  N O  :  0 2 2 - 2 7 6 6 1 2 1 0



 

Rayat Shikshan Sanstha’s 

Karmaveer Bhaurao Patil College, Vashi [Autonomous] 

Department of Mathematics 

Report Student Training Program on Microsoft and Advanced Excel 

Title: Student Training Program  on Microsoft and Advanced Excel 

Date(s): 22nd  February 2021 to 10th March 2021 

Time: 03.00pm-05.00pm 

Preamble:  Student Training Program  on MS-Excel  has been conducted from 22nd  

February  2021 to 10th March 2021, at Karmaveer Bhaurao Patil College,Vashi .This Student 

Training Program has been sponsored by RUSA(Rashtriya Uchchatar Shiksha Abhiyan) and 

collaboration with Spectrum i-tech Vashi 

Participant’s Details:  A total of 23 participants attended the workshop.  

Description about the Program:  

The Inaugural started with a welcome speech by Assistant Professor Mr. Dattatray Bhosale 

The Student Training Program  was held by Rayat Shikshan Sanstha's, Karmaveer Bhaurao Patil 

College, Department of Mathematics in collaboration with The Spectrum i-tech Vashi under the 

Aegis of RUSA   on MS-Excel. Training was conducted by Ms. Deepali Shinde, faculty of 

Spectrum I-Tech, vashi, who took up the use of standard operators, creating charts and slicers, 

how to protect an excel worksheet, various ways of sorting and filtering large data sets, working 

of the lookup functions and also the various tools of data analysis in EXCEL. 

  Objective: 

To enable participants: 

To gain Basic knowledge of Microsoft Excel and Advanced Excel . 

To acquire Object Oriented Skills in Excel.  

  To develop the skill of Advance Excel. 

  To develop the ability to Data Extraction. 

 

Student Training Program Content:  

Introduction to the Excel  

 Hello to Excel 2016 

· Introduction to Excel, · Launching Excel,  Entering Data in Cell, Types of Data, Format Data, 

 Edit Data, Best Fit/Auto fit, Moving around the Worksheet,  Simple mathematical calculation,  

Saving of workbook, Opening an existing workbook,  Closing workbooks and Excel 

 Managing workbook ad worksheets 

· Working with rows and columns, · Change colour of text,  Organise worksheet, Table and pre-

defined table style,  Use style for easier formatting,  Custom List,  Format Painter, Playing with , 

Cell References,  Relative Cell references,  Absolute Cell references,  Mixed Cell References,  

Circular Cell references,  3-D Cell references 

 Excel 2016 

· Filling series, Flash fill, Number Formatting, Conditional Formatting,  Name Range,  Adding 

comments and formatting 

 Working with formulae 

· Understanding formula basics, Math and Trigonometry Functions, · Statistical Functions 

 Logical Functions 

· Logical Function, Application of Date Value 

 Working with formulae 

· Date related function,  Math and Trigonometry Functions, Statistical Functions 

 Excel 2016 

· Data validation, Pasting in special ways 



 Lookup and References Functions 

· VLOOKUP, HLOOKUP 

 FINANCIAL FUNCTIONS 

· Financial Functions 

 Data Protection and Chart 

· Senario Manager, Goal Seek, Solver,  Chart 

 Data Extraction 

· Filtering of Data, Remove Duplicates, Conditional Formatting - New Rules 

 Pivot Table and Charts 

· Why Pivot Table?, Creating Pivot Table, · Grouping Data in Pivot Table, Report Filters in 

Pivot Table, Slicers and timelines, Pivot Table Formatting, Pivot Chart 

 Excel 2016 

· Sorting a Table, Subtotalling of Data, Auditing, Tracing Cell Relationship, Consolidating Data 

 Excel 2016 - Functions 

· Concept of Arrays, Information Functions,  Logical Functions, Custom Excel Templates 

· Importing Data, Sparklines, Quick Analysis 

 Excel 2016 - Workbook 

· Splitting worksheet window, Freeze Panes, Tracking Workbook changes, Worksheet Protection 

· Workbook Protection, Changing Pages Views, Page Setup Settings. 

Assistant Prof Mr. Dattatray Bhosale, proposed a vote of thanks. 

The entire programme was coordinated with the support of the Principal Dr.Shubhada Nayak, 

HOD Dr.G.A.Dhanorkar and faculties of the Mathematics Department. 

Mode of Workshop: Google Meet 

Link:  https://meet.google.com/jux-rgur-nxs   

 

Feedback:  

The entire session was an interactive session and the speakers answered many queries and 

doubts raised by the participants. Students understood the Student Training Program  and it 

was helpful for them.  

To view the feedback. Link is given below 
https://forms.gle/APGUjzHuN5QFuJgZ9  

Outcomes :- 

 Student are able to  

1. Examine spreadsheet concepts and explore the Microsoft Office Excel environment. 

2. Create, open and view a workbook. 

3. Save and print workbooks. 

4. Enter and edit data. 

5. Modify a worksheet and workbook. 

6. Work with cell references. 

7. Learn to use functions and formulas. 

8. Create and edit charts and graphics. 

 

 

 

 

List of Enrolled Student: 

https://meet.google.com/vcz-movp-hab
https://meet.google.com/jux-rgur-nxs
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